Each employer subject to the act shall maintain in each establishment, a log of occupational injuries and illnesses. Each employer shall record on the log each recordable occupational injury and illness within 2 working days after receiving information that a recordable case has occurred. Occupational Safety and Health Administration Form OSHA No. 100 1 shall be used for this purpose and shall be completed in the form and detail provided for in the form and the instructions contained therein. The log may be maintained in another manner if approved in accordance with the provisions of § 1904.13. Logs shall be established on a calendar year basis. The initial log shall include recordable occupational injuries and illnesses occurring on or after July 1, 1971. The new part 1904 reads as follows: Sec. 1904 Sec. .1 1904 Sec. .2 1904 Sec. .3 1904 Sec. .4 1904 Sec. .4a 1904 Sec. .5 1904 Sec. .6 1904 Sec. .7 1904 Sec. .8 1904 AvllWRlTY: The provisions of this Part 1904 issued under sees. 8(c)(1), (2), 8(g)(2), and 24(e). 84 Stat. 1599, 1600, 1615; 29 U.S.C. 657. 673. § ·1904.1 Purpose and scope.
The regulations in this part implement sections 8 (c) (1), (2), 8(g) (2), and 24 (a) and (e) of the Occupational Safety and Health Act of 1970. These sections provide for record keeping and reporting by employers covered under the act as necessary or appropriate for enforcement of the act, for developing information regarding the causes and prevention of occupational accidents and illnesses, and for maintaining a 1904.10 1904.11 1904.12 1904.13 Chapter XVII-Occupational Safety (b) The summary shall be maintained at each establishment. Each employer shall post a copy of the summary at each establishment in a conspicuous place where notices to its employees are customarily posted. Each employer shall take steps to insure that such notices are not altered, defaced. or covered by other material. § 1904.6 Retention of records.
Records provided for in § § 1904.2 1904.4.and 1904.5 shall be retained in each establishment for 5 years following the end of the year to which they relate. § 1904.7 Access to records.
Records provided for in § § 1904.2. 1904.4. and 1904.5 Initials-falsification -failure to keep records or reports.
Entries in records maintained pursuant to § 1904.2 shall be signed or initialed by the official or employee responsible for the accuracy of the entry. Section 17(g) of the act provides that "Whoever knowingly makes any false statement. representation. or certification in any application. record. report. plan or other document filed or required to be maintained pursuant to this act shall. upon conviction. be punished by a fine of not more than $10,000. or
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Continued by imprisonment for not more than 6 months or by both." Failure to maintain records or file reports required by this part. or in the details required by forms and instructions issued under this part may result in the issuance of citations and assessment of penalties as provided for in sections 9. 10. and 17 of the Act. § 1904.10 Recordkeeping under approved Slate plans.
Records maintained by an employer and reports submitted pursuant to. and in accordance with the requirements of an approved State plan under section 18 of the act shall be regarded as compliance with this Part 1004. § 1904.11 Change of ownership.
Where an establishment has changed ownership. the employer shall be responsible for maintaining records and filing reports only for that period of the year during which he owned such establishment. However. in the case of any change in ownership. the employer shall preserve those records. if any. of the prior ownership which are required to be kept under this part. These records shall be retained at each establishment to which they relate. for the period. or remainder thereof. req uired under § 1004.6. § 1904.12 Definitions. (b) The definitions and intorpretations contained in section (2) of the Act shall be applicable to such terms when used in this Part 1904.
(c) "Recordable occupational injuries or illnesses" are any occupational injuries or illnesses which result in:
(1) Fatalities. regardless of the time between the injury and death, or the length of the illness; or (2) Lost workday cases, other than fatalities, that result in lost workdays; or (3) Nonfatal cases without lost workdays which result in transfer to 18 another job or termination of employment. or require medical treatment (other than first aid) or involve: loss of consciousness or restriction of work or motion. This category also includes any diagnosed occupational illnesses which are reported to the employer but are not classified as fatalities or lost workday Cases.
(d) "Medical treatment" includes treatment administered by a physician or by registered professional personnel under the standing orders of a physician. Medical treatment does not include first aid treatment even though provided by a physician or registered professional personnel.
(e) "First Aid" is anyone-time treatment, and any followup visit for the purpose of observation, of minor scratches, cuts, burns, splinters, and so forth, which do not ordinarily require medical care. Such one-time treatment, and followup visit for the purpose of observation, is considered first aid even though provided by a physician or registered professional personnel.
(f) "Lost workdays:" The number of days (consecutive or not) after, but not including. the day of injury or illness during which the employee would have worked but could not do so; that is, could not perform all or any part of his normal assignment during all or any part of the workday or shift. because of the occupational injury or illness.
(g)(l) "Establishment:" A single physical location where business is conducted or where services or industrial operations are performed. (For example: a factory, mill, store, hotel, restaurant, movie theater, farm, ranch, bank, sales office, warehouse. or central administrative officc.) Where distinctly separate activities are performed at a single physical location (such as contract construction activities operated from the same physical location as a lumber yard), each activity shall be treated as a separate establishment.
(2) For firms engaged in activities such as agriculture, construction, transportation, communications, and electric, gas and sanitary services, which may be physically dispersed, records may be maintained at a place to which employees report each day.
(3) Records for personnel who do not primarily report or work at a single establishment, such as traveling salesmen, technicians, engineers, etc., shall be maintained at the location from which they arc paid or the base from which personnel operate to carry out their activities. § 1904.13 Petitions for recordkeeping exceptions.
(a) Submission of petition. Any employer who for good cause wishes to maintain records in a manner different from that required by this part may submit a petition containing the information specified in paragraph (c) of this section to the Regional Director of the Bureau of Labor Statistics wherein the osta blishment involved is located.
(b) Opportunity for comment. Affected employees or their reprcscntativos shall have an opportunity to submit written data, views, or arguments concerning the petition to the Regional Director involved within 10 working days following the receipt of notice under paragraph (c)(5) of this section.
(c) Contents of petition. A petition filed under paragraph (a) of this section shall include:
(1) The name and address of the applicant;
(2) The address of the place or places of employment involved; (3) Spocifications of the reasons for seeking relief;
(4) A description of the different record keeping procedures which are proposed by the applicant;
(5) A statement that (i) the applicant has informed his affected omployees of the petition by giving a copy thereof to them or to their authorized representative, posting a statement giving a summary of the petition and specifying where a copy of the petition may be examined, at the place or places where notices to employees are normally posted, and by other appropriate means; and that (ii) applicant has in the same manner informed affected employees and their representatives of their rights under paragraph (b) of this section.
(d) Referrals to Assistant Commisstoner. Whenever a Regional Director receives a petition from an employer having one or more establishments beyond the geographic boundary of his region, or a petition from a class of employers having any establishment beyond the boundary of his region, he shall refer the petition to the Assistant Commissioner for action.
(e) Additional Notice, Conferences. (1) In addition to the actual notice provided for in paragraph (c)(5) of this section, the Assistant Commissioner, or the Regional Director, as the case may be, may provide, or cause to be provided, such additional notice of the petition as he may deem appropriate.
(2) The Assistant Commissioner or the Regional Director, as the case may be, may also afford an opportunity to interested parties for informal conference or hearing concerning the petition.
(f) Action. After review of the petition, and of any comments submitted in regard thereto, and upon completion of any necessary appropriate investigation concerning the petition, if the Regional Director or the Assistant Commissioner, as the case may be, finds that the alternative procedure proposed will not hamper or interfere with the purposes of the Act and will provide equivalent information, he may grant the petition subject to such conditions as he may determine appropriate, and subject to revocation for ca use.
(g) Publication. Whenever any relief is granted to an applicant under this Act, notice of such relief, and the reasons therefor, shall be published in the FEDERAL REGISTER.
(h) Revocation. Whenever any relief under this section is sought to be revoked for any failure to comply with the conditions thereof, an opportunity for informal hearing or conference shall be afforded to the employers and affected employees, or their representatives. Except in cases of willfulness or where public safety or health requires otherwise, before the commencement of any such informal proceeding, the employer shall: (1) Be notified in writing of the facts or conduct which may warrant the action; and (2) be given an opportunity to demonstrate or achieve compliance.
( 
Location, if different from mail address ------------------------------------------------------

----------------------------------------------------------------------------------------------
happened and how it happened. Name any objects or substances involved and tell how they were involved. Give 15. Name the object or substance which directly injured the employee. (For example, the machine or thing he struck against or which struck him; the vapor or poison he inhaled or swallowed; the chemical or radiation which irritated his skin; or in cases of strains, hernias, etc., the thing he was lifting, pulling, etc.)
16. Date of injury or initial diagnosis of occupational illness (Date) 17. Did employee die? ------------------------------------------------------------------------------------------- 
SUPPLEMENTARY RECORD OF OCCUPATIONAL INJURIES AND ILLNESSES
To supplement the Log of Occupational Injuries and Illnesses (OSHA No. 1(0), each establishment must maintain a record of each recordable occupational injury or illness. Workmen's compensation, insurance, or other reports are acceptable as records if they contain all facts listed below or are supplemented to do so. If no suitable report is made for other purposes, this form (OSHA No. 101) may be used or the necessary facts can be listed on a separate plain sheet of paper. These records must also be available in the establishment without delay and at reasonable times for examination by representatives of the Department of Labor and the Department of Health, Education and Welfare, and States accorded jurisdiction under the Act. The records must be maintained for a period of not less than five years following the end of the calendar year to which they relate.
Such records must contain at least the following facts: 1) About the employer-name, mail address, and location if different from mail address.
2) About the injured or ill employee-name, social security number, home address, age, sex, occupation, and department.
3) About the accident or exposure to occupational illness-place of accident or exposure, whether it was on employer's premises, what the employee was doing when injured, and how the accident occurred.
4) About the occupational injury or illness-description of the injury or illness, including part of body affected; name of the object or substance which directly injured the employee; and date of injury or diagnosis of illness. 
5) Other-name
LOG OF OCCUPATIONAL INJURIES AND ILLNESSES
Each recordable occupational injury and occupational illness must be entered on a log of cases (OSHA Form No. 100) with. in two working days of receiving information that a recordable case has occurred. Logs must be kept current and retained for five (5) years following the end of the calendar year to which they reiate, Logs are to be maintained for three purposes: I) Logs for the prior five (5) year period must be available in the establishment without delay and at reasonable times for examination by representatives of the Department of Labor or the Department of Health, Education and Welfare, or States accorded jurisdiction under the Act.
2) The log will be used in preparing the annual summary of Occupational Injuries and Illnesses (OSHA Form No. 102) which must be posted in every establishment.
3) Those establishments selected to participate in a statistlcal program will be required to prepare a report based on entries in this log.
In addition, the log will aid you in reviewing the occupational injury and illness experience of your employees. 
INSTRUCTIONS FOR COMPLETING
Column 2 . DATE OF INJURY OR ILLNESS
For occupational injuries enter the date of the work accident which resulted in injury. For occupational illnesses enter the date of initial diagnosis of illness, or, if absence occurred before diagnosis, the first day of the absence in connection with which the case was diagnosed.
Column 3 . EMPLOYEE'S NAME Column 4 -OCCUPATION Enter the occupational title of the job to which the employee was assigned at the time of injury or illness. In the absence of a formal occupational title, enter a brief description of the duties of the employee.
Column 5 -DEPARTMENT Enter the name of the department to which employee was assigned at the time of injury or illness, whether or not employee was actually working in that department at the time. In the absence of formal department titles, enter a brief description of normal workplace to which employee is assigned.
Column 6 . NATURE OF INJURY OR ILLNESS AND PART(S) OF BODY AFFECTED
Enter a brief description of the injury or illness and indicate the part or parts of body affected. Where entire body is affected, the entry "body" can be used.
Column 7 -INJURY OR ILLNESS CODE
Enter the one code which most accurately describes the nature of injury or illness. A list of codes appears at the bottom of the log. A more complete description of occupational injuries and illnesses appears below in "definitions."
Column 8 -FATALITIES
If the occupational injury or illness resulted in death, enter date of death.
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Column 9 -LOST WORKDAYS Enter the number of days the employee would have worked but could not because of occupational injury or illness. The number of lost workdays should not include the day of injury. The number of days includes all days (consecutive or not) on which, because of the injury or illness: 1) the employee would have worked but could not, or 2) the employee was assigned to a temporary job, or 3) the employee worked at a permanent job less than full time, or 4) the employee worked at a permanently assigned job but could not perform all duties normally assigned to it. For employees not having a regularly scheduled shift, i.e., certain truck drivers, construction workers, farm labor, casual labor, part-time employees, etc., it may be necessary to estimate the number of lost workdays. Estimates of lost workdays shall be based on prior work history of the employee AND days worked by employees, not ill or injured, working in the department and/ or occupation of the ill or injured employee. 
INITIALING REQUIREMENT
Each line entry regarding an occupational injury or illness MUST BE INITIALED in the right hand margin by the person responsible for the accuracy of the entry. Changes in an entry also must be initialed in the affected column.
CHANGES IN EXTENT OF OR OUTCOME OF INJURY OR ILLNESS
If there is a change in an occupational injury or illness case which affects entries in Columns 9, 10, II, or 12, the first entry should be lined out and a new entry made. For example, if an injured employee at first required only medical treatment but later lost workdays, the check in Column 11 should be lined out and the number of lost workdays entered in Column 9. In another example, if an employee with an occupational illness lost workdays, relurned to work, and then died of the illness, the workdays noted in Column 9 should be lined out and the dale of death entered in Column 8.
An entry may be lined out if later found to be a non.
occupational injury or illness.
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Summary Occupational Injuries and Illnesses
Every employer is required to prepare a summary of the occupational injury and illness experience of the employees in each of his establishments at the end of each year within one month following the end of that year. The summary must be posted in a place accessible to the employees. The form on the reverse of this sheet is to be used.
Before preparing the summary, review the log to be sure that entries are correct and each case is included in only one of the classes identified by columns 8, 9, and n. If an employee's loss of work days is continuing at the time the summary is being made, estimate the number of future work days he will lose and add that estimate to the work days he has already lost and include this total in the summary. No further entries need be made with respect to such cases in the next summary.
Occupational injuries and the seven categories of occupational illness are to he summarized separately. Identify each case by the code in column 7 of the log of occupational injuries and illnesses.
The summary from the log is made as follows (for occupational injuries, code 10-follow the same pro· cedure for each of the illness categories) :
Fatalities. For cases with code 10 in column 7, count the numher of entries (date of death) in column 8.
Lost Workday Cases, Number of Cases. For cases with code 10 in column 7, count the number of entries in column 9.
Number of Cases Involving Transfer or Termination.
For cases with code 10 in column 7, count the number of check marks in column 10.
Number of Lost Workdays. For cases with code 10 in column 7, add the entries (lost workdays) in column 9.
Nonfatal Cases Without Lost Workdays, Number of Cases. For cases with code 10 in column 7, count the checks in column II.
For cases with code 10 in column 7, count the checks in column 12.
Total each column for occupational illnesses and then, on the last line for occupational injuries and illnesses combined.
Compare the sum of entries in the total line for columns 3, 4, and 7 with the total number of cases on the log. If the summary has been made correctly, they will match.
